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Engineering Change Request Instructions
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ENGINEERING CHANGE REQUEST

= Download the ECR Form (F-400) from the

Marvin Group Portal in the Documents Folder L e B

4. DRAVING/ DOCUMENT TITLE: 5. NEXT HIGHER ASSEMELY: 7. QUALITY ENGINEER:

= Perform Save As

REQUESTER PROJECT

2 REQUESTER: 9. REQUESTER PHOME/ EXT. 14. PO 15. QUANTITY: 18. TYPE
0. NEED DATE: T REQUESTEREWAIL A T8, FROGRAN

Fil MF-400 Enai ina C ae Req (6) T2 CONTRACT NUVBER: T3, FEASONFORECR SCHEDULE WPACT?

ile name: ngineering Change Request Do Daves 2 one
72 NATURE OF REQUEST | coumiares ¥ 0nmons 7o 550, WeLume 57570 1= emasaamy 5035257 & 500000 517m 2 PR3 AEAFon 7o Tom P2oueaT
Save as type: Word Document
[ R t h d t f I I R = NA [ 2R [E WA = NA 7T WA [Z WA

ename the aocument as T0lIOWS: BPORTORER 2T

7 RECENEDEY: | 30 PHONE/EXT: 3. DATE: T ASGIGNEDTO. | 3 PHOWE (EXT: | 35 DATE:

25 PART CLASSIFICATION 23. ECR DIEPOEITION

ECR_Part Number_ Date

DISPOSITION REQUIREMENT S {CHECK ALL THAT APPLY)

0] 30. CUSTOMER ALTHORIZATION

[0 40. NC PROGRAMMING CHANGE

0] 41. CREATEIREVISE MEC DRAMMNGS

0] 42. CREATEIREVISE TOOL DRAMNGS

0] 43. FURCHASE ORDER GHANGE REQUIRED
0] 44. CREATE REWORK FLANNING

ECR_124839201_20200218

File name:

[0 5. REVISE MASTER/FRODUCTION ORDER.
[0 6. NO ECM REQUIRED

[ 7. CCE REQUIRED

[0 £8. NO CHANGE REQUIRED

[ 0. OTHER

50. DETAILED DISPOSITION

Save as type: Word Document

) CONTIMNUATION SHEET

O] ATTACHMENTS

51. REASON GODE: 52. ESTIMATED COMPLETION DATE:
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= Requester Section must be filled out correctly

ECR Process Guide | STR-001 Rev /
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REQUESTER SECTION

PART INFO

DATE

1. DOCUMENT MUMBER:

2. REV | 3.DASH | 3. DASH

3. DASH

3. DASH | 6. PROGRAM MANAGER:

4. DRAWINGDOCUMENT TITLE:

2. NEXT HIGHER ASSEMEBLY"

7. QUALITY ENGINEER:

REQUESTER PROJECT
8 REQUESTER: 9. REQUESTER PHOME | EXT. 14, POE 15. QUANTITY: 16. TYPE
10. NEED DATE. 11. REQUESTER EMAIL 17 1PT: 1. PROGRAM:
12. CONTRACT NUMBER: 13. REASON FOR ECR SCHEDULE IMPACT?
- [(J1sno  [J20vES 21 DATE:

22, NATURE OF REQUEST

COMPLETELY DEFINE THE IZSUE, INCLUDING EMETCH IF NECEEZARY. SUGGEST A SCLUTION, GIVE A PRECISE REASCN FOR THE REQUEET.
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Engineering Change Request Instructions

A A

DOCUMENT NUMBER — Drawing number (Part Number)

REV — Revision of Document

DASH — Part number within Document number (i.e. -001, -003)
DRAWING/DOCUMENT TITLE — Drawing Title
NEXT HIGHER ASSEMBLY — Optional if known

Marvin Group |«

PART INFO

1. DOCUMENT NUMBER:

2. REV

3. DASH | 3. DASH | 3. DASH

3. DASH

4. DRAWING/DOCUMENT TITLE:

9. NEXT HIGHER ASSEMBLY':
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Engineering Change Request Instructions

6. PROGRAM MANAGER — Name of MEC Program Manager (Optional if known)
7. QUALITY ENGINEER — Name of MEC Quality Engineer (Optional if known)

= DATE: Date of request

DATE

6. PROGRAM MANAGER:

7. QUALITY ENGINEER:
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Engineering Change Request Instructions

8. REQUESTER — Person filling out ECR

9. REQUESTER PHONE/EXT — Phone/Ext number of person filling out ECR
10. NEED DATE — Date needed by

11. REQUESTER EMAIL — Email of Requester

12. CONTRACT NUMBER — Not Applicable for Suppliers

REQUESTER
8. REQUESTER: 9. REQUESTER PHONE / EXT.
10. NEED DATE: 11. REQUESTER EMAIL:

12. CONTRACT NUMBER: 13. REASON FOR ECR
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Engineering Change Request Instructions
13. REASONS FOR ECR drop down menu - option for Suppliers

» |nstructions Unclear: The instructions

provided on the purchase order text are not 13. REASON FOR ECR

clear or not detailed enough.

® |nformation Request: Request for more ¥

information or clarification inclusive of, but not

limited to drawing/model or specificaton 7T

interpretations. Instruction unclear

— Note: This does not apply to questions related to Contract Review Miss
the purchase order text.
. , Contract Data Flow Breakdown
* Planning incorrect: The master routing —
Planning incorect

instructions or purchase order text are not
correct. Information Request

QOther
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Engineering Change Request Instructions
13. REASONS FOR ECR drop down menu - option for Suppliers

® Other: Select this option if all of the reasons above do

not apply 13. REASON FOR ECR
= Suppliers typically submit an ECR for the

following reasons: ¥
* Need drawing clarification
e Request for MEC drawings to be generated :
- - Instruction unclear
* Need specification clarification : =
e : : L. ontract Review Miss
* Conflicting information on PO/Drawing/Specification
* Request for deviation (alternative material size, type, Contract ata Fow Breakdonn
final dimensions, alternate machining method) Planning incomect
* Material issues Information Request
* Dimension issues Other
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Engineering Change Request Instructions

14. PO# — MEC Production Order Number or Purchase Order (PO#)

15. QUANTITY — Optional

16. TYPE — Drop down menu selection (see below)

17. IPT — Drop down menu selection (see below)

18. PROGRAM — MEC Production Order Number or Purchase Order (PO#)

PROJECT
Bomb Rack 14. POx 15. QUANTITY" 16. TYPE
M299 Modemizing B Process
Maintenance Refurbishment T 18 PROGRAN: Design
Complex Manufacturing Tool
Ground Vehicle Structures Test
: e SCHEDULE IMPACT? _
Joint Strike Fighter _
NC Programming
Launcher 19. NO 20.YES 21. DATE:
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Engineering Change Request Instructions

SCHEDULE IMPACT?

19. NO

20. YES

21. DATE - PO contractual delivery date

SCHEDULE IMPACT?

[J19.8n0 [J20.YES 21 DATE:
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Engineering Change Request Instructions

22. NATURE OF REQUEST

= Completely define the issue, including sketch if necessary. Suggest a solution, give a
precise reason for the request. (Use 2" page if need be)

22 NATURE OF REQUEST  comPLETELY DEFINE THE ISSUE, INGLUDING SKETGH IF NECESSARY, SUGGEST A SOLUTION; SIVE A FRECISE REASON FOR THE REQUEST,

— MARVIN ENGINEERING CO., INC.
— Phone (310) 6745030 o Fax (310) 675.0472
ENGINEERING CHANGE REQUEST ER #

ENGINEERING, PLANNING AND INFORMATION REQUEST

I:l CONTINUATION OF REQUEST |:| CONTINUATION OF RESPONSE

L}

= Page 2
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Engineering Change Request Instructions

= Save and upload the completed ECR form to the “Uploads to Marvin Group folder”
on the Marvin Group Portal

= Requester shall receive a copy of the ECR back with an assigned ECR #, noting that
the ECR work flow has begun

= MEC engineering staff members are required to provide a response for
management approval within two business days
— An MEC engineer will reach out to requester for clarification of ECR if need be

= MEC engineering management will review and approve formal response within two
business days

= Formal response is sent to the requestor through the Marvin Group Portal

— If you do not receive a formal response through the portal within 5 business days of your initial
request, please submit a request for status (include your ECR#) to: DocumentControl@marvineng.com



